І. Thesis/Dissertation Format and Style
1. Setting up of a Word Processer for the main text
A.  Programs for text input: commonly used word processers, e.g., 아래한글, MS-Word, etc.

1) A4 (210 mm*297 mm) 

2) Margins

a. 아래한글 setting
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	Margins (for A4)

top 

25.0 mm

bottom    
25.0 mm

header   
10.0 mm

footer    
10.0 mm

left      
30.0 mm

right     
25.0 mm

binding   
0.0 mm


b. MS Word setting
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	Margins (for A4)

top      
3.5 cm

bottom   
2.5 cm

header   
1.0 cm

footer    
1.0 cm

left      
3.0 cm

right     
2.5 cm

binding   
0.0 cm


c. Fonts and paragraph style

d. Language for the text: The text can be prepared in either Korean or English. However, those who are majoring in a foreign language are allowed to write their theses/dissertations in that language. 

2. Binding
A.  Size: A4 size (210 mm*297 mm) 
B. Cover
1) Master’s Theses: Dark blue page with gilt letters, bound in western style
2) Doctoral Dissertation: Black page with gilt letters, bound in western style
C. Paper:  White or Light Beige 80 g/m2
D. Printing: Except for the side of the cover page, the text must be printed horizontally.  Printing can be either one-sided or both-sided (when both-sided, the paper must weigh 90~100 g/m2.)

3. Order of the Contents in a Thesis/Dissertation

◇ Attachments 
** When using Korean **
Attachment 1-1. Cover Page (Outer and inner pages are identical.)

Attachment 1-2. Side of the cover page
Attachment 1-3. Submittal Form
Attachment 1-4. Approval Form
Attachment 1-5. Table of Contents
Attachment 1-6. Korean Abstract
Attachment 1-7. Main Text
Attachment 1-8. Appendices
Attachment 1-9. English Abstract

** When using English **
Attachment 2-1. Cover Page (Outer and inner pages are identical.)

Attachment 2-2. Side of the cover page
Attachment 2-3. Submittal Form
Attachment 2-4. Approval Form
Attachment 2-5. Table of Contents
Attachment 2-6. English Abstract

Attachment 2-7. Main Text
Attachment 2-8. Appendices
Attachment 2-9. Korean Abstract
	(Attachment 1-1) Cover Page

	O사학위 논문 (14p)

	논문제목(22∼26p)
- 부제목(16∼18p) - 또는 “-” 없이 영문제목

	명지대학교 대학원
OO학과(18p)

	

	홍 길 동(성명 18p)
지도교수 O O O(18p)

	20OO년 O월(18p)


(Attachment 1-2) Side (Don’t submit this part when you upload your thesis/dissertation file)
	↕3cm

	논
문
제
목

	↕1.5cm

	홍
길
동

	↕1.5cm

	2
0
O
O
년
O
월

	↕3cm


※ 논문의 두께에 따라 Point 조절
	(Attachment 1-3) Submittal Form

	논문제목(22∼26p)
- 부제목(16∼18p) - 또는 “-” 없이 영문제목

	

	이 논문을 O사학위 논문으로 제출함.(18p)

	

	20OO년 O월(16p)

	

	명지대학교 대학원
OO학과(18p)
홍 길 동(성명 18p)


	(Attachment 1-4) Approval Form

	논문제목(22∼26p)
- 부제목(16∼18p) - 또는 “-” 없이 영문제목

	

	명지대학교 대학원
OO학과(18p)
홍 길 동(성명 18p)

	

	상기자의 OO학 O사 학위논문을 인준함.(18p)

	

	              심사위원장                   (인)

	              심사위원                  (인)

	              심사위원                  (인)

	              심사위원                  (인)

	              심사위원                  (인)

	MACROBUTTON abc 석사는 심사위원 하단 2줄 삭제하고 작성

	20OO년 O월(16p)


목   차
그림목차 
ⅰ
표목차
ⅱ
국문초록 
ⅲ
“영어로 작성할 경우 국문초록과 영문초록의 위치가 바뀜”
제 1 장  서론
  제 1 절 여구의 배경
1
제 2 장  본론
제 3 장  결론
부록
85
참고문헌
95
Abstract
100
논 문 제 목(14p)
홍 길 동(12p)
명지대학교 대학원 OO학과(11p)
지도교수  O O O(11p)
   여기부터 논문요약을 석사학위논문은 1쪽, 박사학위논문은 2쪽 이상 작성함. 영어로 작성할 경우 국문초록과 영문초록의 위치가 바뀜.
주제어(키워드)
논문의 핵심이 되는 단어로 7-8 단어 이내 기재
제1장  서  론(16p)
1. 연구목적과 연구방법론(14p)
  가. 연구방법론
   여기부터 본문 작성하시기 바랍니다. 현재 서식은 본문 조판 서식입니다.(본 본문서식은 신명조 11point 기준으로 줄간격 200% 45자*30행으로 되어있으며, 본 페이지에 적용되어 있으니 여기에 본문을 작성하시면 됩니다)
   본문 및 각 문단의 시작은 3space를 띄우고 작성하시기 바랍니다.
   각주
 및 참고자료에 사용되는 기재방식은 학문분야별, 학회별로 기준이 상이하므로 각 학과의 기준에 따라 작성하시기 바랍니다.
   본문제목은 한줄을 띄우고 큰제목(예: 제1장 서론)을 작성하고, 두 줄 아래에 중간제목을 작성하고, 한 줄 아래에 소제목 또는 본문을 시작하시기 바랍니다.
   제1장, 1. 가.. 등의 체계는 개인적으로 구성할 수 있습니다.
부   록(16p 진하게)

<부록 1 > 제목(12p 진하게)
<부록 2 > 제목(12p 진하게)
Thesis/Dissertation Title(14p) ( ! The First Letter of Every Word must be Capital Letter)
Hong Gildong(12p)

Department of OO(12p)

 Graduate School, Myongji University(12p)

Directed by Professor Kim Myongji(12p)

   The Abstract starts here. (1 page for a master’s degree and 2 pages or more for a doctoral dissertation).

   Font style is “Times New Roman”, 12 font size.

Keyword
Type the keywords up to 7-8 word
	(Attachment 2-1) Cover Page

	Thesis or Dissertation(14p)

	Thesis or Dissertation Title(22∼26p)

- Supplementary Title(16∼18p) –
( ! The First Letter of Every Word must be Capital Letter)


	Graduate School, Myongji University(18p)

Department of OO(18p)

	

	Name(18p)

Thesis/Dissertation Advisor O O O(18p)

	(month), 20OO(year)(18p)


(Attachment 2-2) Side (Don’t submit this part when you upload your thesis/dissertation file)
	↕3cm

	Thesis/Dissertation Title

	↕1.5cm

	Name

	↕1.5cm

	  (month), 20OO (year)

	↕3cm


※ The size of characters (e.g., points) can be adjusted depending on the thickness of a thesis/dissertation.

	(Attachment 2-3) Submittal Form

	Thesis/Dissertation Title(22∼26p)

- Supplementary Title(16∼18p) –
( ! The First Letter of Every Word must be Capital Letter)


	

	Submitted in partial fulfillment of the requirements for the degree of Master of Science (or Arts) or the Ph.D. degree in OO (specific degree field)(18p)

	

	(month), 20OO(year) (16p)

	

	Graduate School, Myongji University(18p)

Department of OO(18p)

Name(18p)


	(Attachment 2-4) Approval Form

	Dissertation Title(22~26p)

- Supplementary Title(16~18p) –
( ! The First Letter of Every Word must be Capital Letter)


	

	Graduate School, Myongji University(18p)

Department of OO(18p)

Name(18p)

	

	We hereby recommend that the thesis (or dissertation) by the above candidate for the degree of Master of Science (or Arts) or the Ph.D. degree in OO (specific degree field) be accepted. (18p)

	

	Chair, Evaluation Committee  
	                      (Signature)

	Member, Evaluation Committee
	                      (Signature)

	Member, Evaluation Committee
	                      (Signature)

	Member, Evaluation Committee
	                      (Signature)

	Member, Evaluation Committee
	                      (Signature)

	석사는 심사위원 하단 2줄 삭제하고 작성

	(month), 20OO (year) (16p)

	(별표 2-4) 인준서

	Dissertation Title(22∼26p)

- Supplementary Title(16∼18p) -

	

	Graduate School, Myongji University(18p)

Department of     (18p)

Name(18p)

	

	We hereby recommend that the thesis (or dissertation) by the above candidate for the degree of Master of Science (or Arts) or the Ph.D. degree in      (specific degree field) be accepted. (18p)

	

	Chair, Evaluation Committee                            (Signature)

	Member, Evaluation Committee                          (Signature)

	Member, Evaluation Committee                          (Signature)

	Member, Evaluation Committee                          (Signature)

	Member, Evaluation Committee                          (Signature)

	MACROBUTTON abc 석사는 심사위원 하단 2줄 삭제하고 작성

	   (month), 20     (year)   (16p)


Table of Contents

List of Figures 
ⅰ
List of Tables
ⅱ
Abstract 
ⅲ
Chapter 1. Introduction

  A. Background
1

Chapter 2. Body.. 

Chapter 3. Conclusion

References
85

Appendices
95

Korean Abstract
100

Thesis/Dissertation Title(14p) ( ! The First Letter of Every Word must be Capital Letter)
Hong Gildong(12p)

Department of OO(12p)

 Graduate School, Myongji University(12p)

Directed by Professor Kim Myongji(12p)

   The Abstract starts here. (1 page for a master’s degree and 2 pages or more for a doctoral dissertation).

   Font style is “Times New Roman”, 12 font size.

Keyword
Type the keywords up to 7-8 word
Chaper 1.
Introduction (16p)

1. Research Objectives and Methods (14p)

  A. Research Methods

   The main text starts here. This Style is for the thesis main text. The main text is written using a Times New Roman font(12 points) with a line spacing of 200%, approximately 30 lines per page, and approximately 45 characters per line. 

   The main text and each paragraph should start with three blank spaces.

   Formats for footnotes
 and reference materials vary from one field to another. Therefore, please follow the guideline set by each department.

   A chapter heading must start with one blank line above the heading. Two blank lines must be added between the chapter heading and the following subheading. One blank line must be added between the subheading and the following sub-subheading or the main text.

Each footnote is written using a Ming-style font with a size of 9 points.

Appendices(16p)


<Appendix 1 > Title(12p)

<Appendix 2 > Title(12p)


논 문 제 목(14p)

홍 길 동(12p)

명지대학교 대학원 OO학과(11p)

지도교수  O O O(11p)

   여기부터 논문요약을 석사학위논문은 1쪽, 박사학위논문은 2쪽 이상 작성함. 영어로 작성할 경우 국문초록이 가장 마지막에 옴.

   국문초록은 명조계열 글자체, 글자크기 11, 줄간격 200%로 작성.

주제어(키워드)
논문의 핵심이 되는 단어로 7-8 단어 이내 기재
◎ Font: 


- Korean: The Ming-Style font group(명조, 신명조, 휴먼명조 계열)


 - English: Times New Roman


◎ Paragraph Style: 


- 아래한글: Line spacing for main text - 200%, Text alignment – mixed


- MS Word: Line spacing for main text – 2 lines, Text alignment – justify


◎ Style: 


  ▷ Major heading: 16 points, bold and centered


  ▷ subheading: 14 points, bold


  ▷ main text: Korean 11 points, English 12 points


  ▷ footnote: Korean 9 points, English 10 points





Front Section(See the attached forms)


Cover Page – Inner Cover Page – Submittal Form – Approval Form – Acknowledgement (optional) – Table of Contents – List of Tables (optional) – List of Figures (optional) – Korean Abstract


 


Main Text(See the Setting up of a Word Processer for the main text)


   - Liberal Arts and Social Sciences: Introduction – Main Subject - Conclusions


   - Science and Engineering: Introduction – Materials and Methods – Results – 


     Discussion - Conclusions


 


Reference Materials(See the attached forms)


References – Appendices – Abstract (English)


** The place of Korean Abstract and English Abstract will be changed when the thesis/dissertation is written in Enlgish. **








(Attachment 1-5) Table of Contents





(Attachment 1-6) Korean Abstract





(Attachment 1-7) Main Text





(Attachment 1-8) Appendices





(Attachment 1-9) English Abstract





(Attachment 2-5) Table of Contents





(Attachment 2-6) English Abstract





(Attachment 2-7) Main Text





(Attachment 2-8) Appendices





(Attachment 2-9) Korean Abstract








�) 각주는 명조계열 9point로 작성됩니다.


�) Each footnote is written using a Times New Roman font with a size of 10 points.






